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• Officials‟ Registration

– A couple of tables and chairs. (Space for duty sheets etc.)

– „Meeters and greeters‟

– Signing in sheets

– Programmes

– Spare expense forms

– “The treasurer!”- with a large float or cheque book!

– Duty sheets

– Lunch bags

– Tea, coffee and water „on tap‟

– All in a big enough space!



• Call-room
– One or two?

– Plenty of space

– Screening / barriers

– A couple of tables

– Chairs (How many?)

– Suitable labelling

– Access to toilets?

– Temperature

– The magic box! (What‟s in the box?)

– Leg numbers

– Spare pins

– Start lists (PC terminal?)

– Procedures for re-claiming contraband items

– Athlete routes

























• Start lists (Write a distribution list)
– The most effective system for start lists is that the paperwork follows the athletes. (Who 

needs them?)

• Results room
– Suitably sophisticated photo-copiers

– Service back-up

– Adequate supply of paper (colour coding?)

– Filing trays

– Photos and results „live‟ to website

• Who needs results? (Write a distribution list)
– Event Management / Secretariat

– Announcers

– Presentation

– Seeders

– Track Referee

– Photo Finish

– Chief Timekeeper

– Press

– Public display

– Sales









For further information please contact:

Malcolm Rogers,   07814851463,  malsheff@aol.com

UK Athletics, Athletics House, Central Boulevard, Blythe Valley Park, Solihull, West Midlands, B90 8AJ


